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Quick Tax Information Checklist 
 
New Client General Information:  
✓ Social Security Numbers- Taxpayer, Spouse, and Dependents  

✓ Date of Birth- Taxpayer, Spouse, and Dependents 
✓  Prior Year Tax Return  
 
General Income:  
✓ Wages (W-2) 

✓ Miscellaneous/ Business Income (1099) 

✓ Interest (1099-Int) 

✓ Dividends (1099-Div) 

✓ Alimony  

✓ Rental (1099, Spreadsheet) 

✓ Pensions and IRAs (1099-R) 

✓ Unemployment Compensation/State Refund (1099-G) 
✓ Investment (1099-B or 8949) 
✓ Partnership/S-Corp Income (K-1) 
 
Possible Deductions:  
✓ Health/Flex Savings Account  

✓ Alimony Paid  

✓ Individual Retirement Account (IRA)  

✓ Student Loan Interest (1098-E) 

✓ Tuition and Fees (1098-T) 

✓ Medical and Dental Expenses  

✓ State and Local Taxes  

✓ Real Estate Taxes  

✓ Home Mortgage Interest (1098) 

✓ Charitable Contributions (Cash and Property)  

 
Business:  
✓ Business Income (Itemized Listing) 

✓ Business Related Expenses (Itemized Listing) 

✓ Salaries or Wages Paid  

✓ Property or Equipment that was Bought or Sold  

✓ Business Related Educational Expenses  

✓ Travel and Entertainment Expenses  
✓  Home Office Expense (Monthly Rent and Utilities) 
✓  Auto- Mileage or Actual Expense 

 
Taxes Paid:  
Quarterly Tax Payment Information 
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